
 

 

 Brussels, 5 January 2026 

 

Call for Tenders – Framework Contract Accounting, Tax, VAT, IFRS, and Counselling 

Services 

Post title: Framework contract for Accounting, Tax, VAT, IFRS, and Advisory Services  

Location: EU (Brussels, Belgium)  

Starting date: As soon as possible, for a duration of 5 years 

 

ABOUT THE ORGANISATION 

The Institute of European Democrats (IED) – ASBL is a non-profit association based in Brussels, 

established in September 2007 as an independent research and policy institute. IED provides 

innovative European political and cultural research and supports the European Democratic Party 

(EDP), to which it is formally affiliated. 

IED is funded by the European Parliament and regulated under Regulation (EU, Euratom) No 

1141/2014, as well as Article II.9 of the Funding Agreement between political parties, foundations, 

and the European Parliament. 

 

ABOUT THE CALL FOR TENDERS 

IED seeks a long-term partnership with a qualified contractor for Accounting, Tax, VAT, IFRS, 

and Counselling Services. 

The framework contract must cover: - Routine accounting and tax tasks - VAT compliance and ad 

hoc queries - Counselling and compliance duties - Submission of documents to the Belgian Official 

Gazette 

To ensure full reimbursement under European Parliament funding rules, bidders must propose a 

cost structure that covers all services described, including small or ad hoc queries regarding VAT, 

accounting, and compliance. 

 

 

 



 

PROCUREMENT PROCEDURE AND TRANSPARENCY RULES 

This call for tenders is conducted in accordance with the principles of transparency, 

proportionality, equal treatment, non-discrimination, and competition, as required by the 

applicable European Parliament funding rules. 

By submitting an offer, the tenderer accepts all terms and conditions of the present tender 

specifications. Offers submitted after the deadline will not be considered. 

All questions or requests for clarification must be submitted exclusively 

to procurements@iedonline.eu. Questions of general relevance and their answers will be 

communicated to all invited tenderers to ensure equal treatment. 

 

 

SCOPE OF THE TENDER 

The call covers all mandatory services, including Accounting and Tax Missions (point 1), Control 

Missions (point 2), and Counselling and Compliance Services (point 3). 

1. Accounting and Tax Missions 

a) Accounting Coding and Follow-up 

o Periodic coding of purchases, invoices, donations, memberships, revenues, bank 

statements, petty cash, salaries, depreciations, loans, etc. 

o Analytical accounting bookings 

o Setup and monitoring of control processes and reconciliation for projects, 

contracts, subcontractors, current accounts, loans, and salaries 

o Periodic follow-up of missing documents, open positions suppliers / clients, … 

b) Year-End Closing 

o Preparation of year-end accounting entries (reconciliations, provisions, accruals, 

etc.) 

o Preparation of annual accounts for statutory publication 

o Maintenance of legal books 

c) Tax Returns and Compliance 

o Preparation and submission of association tax returns and relevant attachments 

o Filing complaints or rulings with tax authorities as required 

o Preparation and submission of the property tax 

o Forms 281.50 and 325.50 summary statements (also for expenses reimbursed on 

behalf of the beneficiary) 

o Forms 281.10 for expenses reimbursed on behalf of the beneficiary 

d) Audit Preparation and Support 

procurements@iedonline.eu


 

o Preparation of circularisation and reconciliations 

o Support during annual audits (BE GAAP and IFRS) by external auditors 

contracted by the European Parliament: data processing, conversion sheets, 

financial statements, annual reports, assistance with the external auditor, etc… 

o Assistance during account closure and verification processes conducted by the 

Authority for European Political Parties and Foundations and the Financial 

Department of the European Parliament 

o Yearly budget reporting for European Parliament Commission 

 

2. Control Missions 

a) Financial Reporting 

o Preparation and follow-up of periodic financial reporting 

o Interim statement if required 

b) Analytical Accounting 

o Analysis of needs for cost centers and projects 

o Creation of an analytical chart of accounts 

c) Budgeting and Internal Controls 

o Assistance in budget preparation and monitoring 

o Setup and follow-up of internal control processes 

o Comparison of budgeted vs. actual expenditures 

 

3. Counselling and Compliance Services 

a) UBO Register Obligations 

o Fulfilment of obligations regarding the Ultimate Beneficial Owner (UBO) register 

as an agent 

o Updating information in case of subsequent changes 

o Other related duties 

b) VAT and Ad Hoc Queries 

o Submission of the special VAT return on a quarterly basis 

o Advisory support for small or ad hoc questions on VAT, accounting, and 

compliance 

o Bidders must include these services in their proposed cost structure, ensuring all 

such queries are reimbursable under European Parliament rules 

o Filing complaints or rulings with VAT tax authorities as required 

o Assistance and support in case of VAT audit from the tax authorities. 

c) Belgian Official Gazette (Moniteur Belge/Belgisch Staatsblad) 

o Acting as the responsible representative for submitting required statutory 

documents 



 

o Ensuring timely and accurate filing of amendments, annual accounts, and other 

legally required documents 

o E-invoicing (mandatory as of 1st of January 2026): set up, assistance and follow-

up 

 

 

SELECTION CRITERIA  

Tenderers must meet the following minimum selection criteria. These criteria are intentionally 

proportionate and designed to allow participation by small and medium accounting firms in 

Brussels and the EU. 

1. Legal Capacity 

o Registration in a professional, trade, or commercial register in Belgium or another EU 

Member State. 

o Valid VAT number. 

o Confirmation that the tenderer is not in a situation of exclusion under EU financial rules. 

2. Technical and Professional Capacity 

o At least one (1) year of experience in providing accounting and tax services. 

o Demonstrated ability to carry out basic tasks such as VAT declarations, annual accounts, 

tax returns, and year-end closing procedures. 

o At least one qualified accountant assigned to the contract. 

o Experience working with non-profit organisations is an asset but not required. 

o Knowledge of BE GAAP is required; knowledge of IFRS is an asset but not mandatory. 

3. Financial Capacity 

o Confirmation that the firm is financially stable and capable of providing services for the 

duration of the contract. 

o No minimum turnover threshold is required. 

 

 

EVALUATION CRITERIA 

Offers will be evaluated based on: 

o Relevant references and experience 

o Technical and professional capacity 

o Availability and responsiveness 



 

o Multilingual communication skills, particularly English and French 

o Timeliness of deliverables 

o Legal and regulatory capacity (proof of registration in professional/trade register) 

o Expertise in BE GAAP and IFRS 

o Familiarity with European Parliament funding rules 

o Price and overall economic advantage 

 

Note: Bidders are requested to propose their full cost structure covering all services, including ad 

hoc VAT queries and compliance tasks. All proposed costs must be eligible for reimbursement 

under European Parliament rules. 

 

AWARD CRITERIA AND SCORING METHOD 

Only offers meeting all selection criteria will be evaluated. The contract will be awarded to the 

most economically advantageous tender based on the following weighted criteria: 

1. Quality (60%) 

Quality will be scored out of 100 points and weighted at 60% of the total score. Sub-criteria: 

o Relevant professional experience: 20 points 

o Technical capacity and proposed team structure: 20 points 

o Methodology, organisation, and responsiveness: 15 points 

o Familiarity with European Parliament funding rules: 15 points 

o Multilingual communication capacity (English/French): 10 points 

o Timeliness of deliverables: 10 points 

o Legal and regulatory capacity: 10 points 

2. Price (40%) 

Price will be weighted at 40% of the total score.  

Financial Proposal Requirements: 

o Maximum annual cost: €45,000 

o Total cost for the full five-year contract: €225,000 

o Confirmation whether VAT is included or excluded 

o All-inclusive pricing covering all mandatory services, small/ad hoc VAT queries, and 

compliance questions 

Note: Abnormally low offers may be rejected if the tenderer fails to justify the price satisfactorily. 

The total contract value over five years will be used for evaluation purposes. 



 

 

D. Price Structure and Financial Requirements 

Price Structure and Financial Requirements 

Bidders must submit a complete and transparent financial offer that includes: 

o Maximum annual fee for all mandatory services: €45,000 

o Total contract value for the full duration of five years: €225,000 

o Statement whether VAT is included or excluded 

o Confirmation that all ad hoc VAT, accounting, and compliance questions are included 

within the proposed price 

 

TENDERING PROCESS 

Interested contractors must submit: 

o Offer and portfolio demonstrating eligibility 

o Proposed cost structure covering all services, including small/ad hoc queries 

o Confirmation of GDPR consent: “I agree to the IED processing my data for the purpose 

of the Call for Tenders procedure.” 

Deadline for submission: Midnight (CET), 2 February 2026 Email: 

procurements@iedonline.eu Subject line: “Proposal_IED Call for Tenders – Accounting, Tax, 

VAT, IFRS, and Counselling Services” 

Tender review period: 3–9 February 2026 

 

FRAMEWORK CONTRACT AND ORDER FORMS  

This procedure will result in a framework contract with a maximum duration of five years. Under 

this contract, the contractor will provide all accounting, VAT, compliance, and related services 

required by the contracting authority, including recurring, periodic, and ad hoc tasks. 

Tasks will generally be requested by the contracting authority, for example via email or other 

written communication. While the framework contract does not guarantee a fixed volume of work, 

the contractor is obliged to deliver all services within the maximum annual fee of €45,000 and the 

total contract value of €225,000. Any services outside the agreed scope may only be invoiced 

according to the rates included in the financial offer. 

 


